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To the President and Board Directors

Local Government Managers Australia

WA Division Inc

MINUTES OF MEETING

A meeting of the Board of Management was held in the
Council Chambers of the 

Shire of Augusta-Margaret River 
on Friday 26 March 2010  

commencing @ 10.17am

17 Wickham Street 

East Perth WA 6004

Phone: 08 9218 8141

M: 0427 444 694

Fax: 08 9225 6927

Email: admin@lgmawa.org.au
Website: www.lgmawa.org.au
1.  ATTENDANCE AND APOLOGIES






1.1      Attendance 

· Andrew Hammond, President 

· Michael Parker, Immediate Past President

· Mark Chester, Director

· Allen Cooper, Director 

· Ian Cowie, Director (via teleconference until 11.35am)
· Gary Evershed, Director 
· Jim Olynyk, Director

· Lynnette O’Reilly, Director 

· Jonathan Throssell, Director 

· James Trail, Director 

· Jenny Law on behalf of Jennifer Mathews, Director General Department of Local Government and Regional Development, Honorary Director
· Jo Burges on behalf of Ricky Burges, CEO, WALGA, Honorary Director

1.2      Apologies

· Shayne Silcox, Deputy President  

· Ian Fitzgerald, Director 

· Gay Thornton, Director 

· Neil Hartley, Honorary Director 
1.3 
Declarations of Interest



NIL
2.         CONFIRMATION of MINUTES, BOARD MEETING, 12 FEBRUARY 2010 
Moved Olynyk seconded Cooper that the Board approve the minutes of the Board meeting of 12 February 2010 as a true and correct record

CARRIED
Agenda Report

The minutes for the meeting of 12 February 2010 were provided with the agenda 

3.         COMMITTEE REPORTS

3.1  
Conference Committee 
Chair Jonathan Throssell advised that although no minutes had been provided that the Committee had met and formulated a working theme for the 2010 conference. This was to be finalised along with keynote speakers in the coming 2 months. 
The Committee was very pleased with the feed-back from the 2009 Conference and had agreed to the same structure for the 2010 Conference.
3.2  
Finance and Governance Committee

(Minutes of meeting dated 10 March 2010  provided)

Chair Ian Cowie advised that the Committee had set up a schedule of meeting dates and was now close to being satisfied with the structure of the accounts. Members Trail and Olynyk were to meet with the CEO and book-keeper (Vivien Mewitt) to ensure the financial statements were as required.
Half way through the financial year the there are no major concerns with the financial position.

3.3  
Legislation Review Committee

(minutes of the meeting dated 19 February 2010 were provided with the agenda)



Chair Ian Cowie advised that the committee had not been active apart from the review of the Code of Ethics and associated disciplinary procedure. At this time there was no active amendments to the legislation so there was no need for the LRC to be involved in any issues.
3.4  
Member Services and Marketing Committee
(minutes of the meeting dated 5 March 2010 were provided with the agenda)



Chair James Trail referred to the minutes of the meeting. A significant aspect of the Committee’s deliberations has been to define its role through establishment of a terms of reference and operational policies.

There was broad discussion on the Community Development Network Conference and the Women in Local Government Conference and that such Conferences would be run in alternate years.

Moved Parker seconded Trail that the Board receives a report on the CEO Support Program at each meeting.  The report is to contain the name of the officer, the Local Government, the name of the appointed mentor and the time frame of the program.
CARRIED 
3.3.1 Marketing Plan Sub-Committee

As Board members Silcox and Thornton were apologies to this  meeting and Board Member Trail could not attend the most recent meeting of the Marketing Plan Sub-Committee there was no report on this sub-committee.
3.4 
Professional Development Committee

(minutes of the meeting dated 10 March 2010 were provided with the agenda)


Chair Lynnette O’Reilly referred to the minutes of the meeting and that to this stage little progress had been made on development of a suite of ½ and one-day PD programs.
The Committee would be meeting monthly for the next 6 months to get the programs underway. 
Moved Chester seconded Trail that non-members who attend conferences, workshops or PD events receive the LGMA email newsletter for 12 months after the attendance.
CARRIED

4. 
CEO’s REPORT 



 





Moved Throssell seconded Evershed that the CEO’s report on Recent and Planned activities and Membership be noted.

CARRIED
4.1   Recent and Planned Activities 

Agenda Report

In the 29 working days between the Board meeting of 12 February and 26 March the LGMA office has been involved with, 

(a) Branch meetings- 

Moora Branch at Calingiri, 26 February
Wheatbelt South at Boddington, 2 March
Great Southern at Kojonup, 4 March
Avon at Quairading, 5 March
Metropolitan at Bassendean on 18 March 
(b) Preparation for Liaison Meeting with Minister scheduled for 3 March which was eventually cancelled.

(c) Meet the Directors Function 19 February was very successful with excellent feed-back from the department, members attending and sponsors 

(d) LGMA Ambrose Golf Championship which was a great success. Players and sponsors are very keen for it to be run again next year.

(e) Committee meetings attended, 

Legislation, 19 February

Member Services and Marketing, 5 March

Finance and Governance, 10 March and 22 March

Professional Development, 10 March

Marketing Plan Sub-committee, 12 March

(f) Meetings regarding Centre for Excellence,

Graham Sansom, 8 March

WALGA with Professor Evans and Monica Pfeffer

Robyn Morris interview (with Shayne Silcox), 15 March

(g) Management Challenge, 18-19 March. We had 15 teams participate this year and it was very successful. Chris Liversage did an outstanding job as principal facilitator.
(h) Several meetings with the group preparing the Induction Program.

(i) Meeting with representatives from Dept. Regional Development re Country LG Fund.

(j) Meeting of the various LG Associations, 12 March

(k) Preliminary planning for Customer service event; meeting with Shayne Silcox, 8 March

(l) Preparation for the South-West Conference

(m) Wrap-up from the Finance professionals Conference. 

(n)  CEO Support program – met with the dept on 19 February.

(o) Community Planning Network meeting on 18 February.

(p) Planning for Women in LG Conference scheduled for early June. This program is coming together very strongly.
(q) Drake breakfast function addressing the coming skills shortage.

(r) The 2010 ISIS- LGMA footy tipping competition has been launched. Behind the scenes there are considerable changes to the competition and this has taken some effort to organise. 

4.2   Membership
Agenda Report 
The membership report is attached as Appendix I.







Please note that the report contains a gender break-down as was requested at the February 2010 meeting.
5. STRATEGIC ITEMS – WALGA & DLG

Recommendation
The representatives from WALGA and LGMA be thanked for their reports.
Meeting Reports 

WALGA
Jo Burges advised that WALGA did not attend the recent meeting of the Steering Committee because it was called at the last minute and neither Bill Mitchell or Ricky Burges were available.

Jo stated as far as she knew there was no WALGA policy to not attend meetings of the various working parties.

WALGA was aware that all required Local Governments had seriously examined the prospect of joining a regional transition group and most had rejected the concept.

There was a broad discussion on the relationship between WALGA and the Government and the consensus was that it was damaging the industry.

It was agreed LGMA should express its concern about the damaged and deteriorating relationship.

Moved Chester seconded Parker that the President is to speak with both the Government and WALGA regarding their relationship issues and follow-up with a letter as he sees appropriate.
CARRIED
DLG 
Jenni Law advised that the amendments to the Administration Regulations and Functions and General Regulations emanating from amendments to the LGA in 2009 are with the Minister for approval.

The Model Meeting Procedures Working Party needs another nominee as its current representative is no longer available. 

Moved Parker seconded Throssell that Jim Olynyk be nominated to the Model Meeting Procedures Working Party. 

CARRIED

Jenni further advised that-

· the Regional Awards that had been run by the Department were being restructured to become community awards.

·  The Department would be running an Indigenous Councillors Conference in late April/early May 2010.

· Darrell Forrest is leaving the department; he will be replaced by Andrew Borrett.

· The structural reform Steering Committee will have its last meeting in April; it will be replaced by an Implementation Committee.

A Board member raised an issue of an Elected Member attending a committee meeting as an observer and in such capacity whether he should declare a financial interest. The legislation is not clear. 
The matter is to be referred to the Legislation Review Committee.

In general discussion the point was made that the Director General and Directors should engage with the LGMA Branches. It was pointed out that the Branches should initiate such actions. To be followed up.

In answer to a question regarding the submission to the Commonwealth re reform in Local Government Jenni advised that the funds had been reduced and Wendy Murray was to do a presentation on the matter.

Jenni was not aware of when LGMA would get a response to its application for the $100,000 grant relating to structural reform.

The point was made that Regional Development was still important and the LGMA needed feed-back on programs in this area. 

Moved Evershed seconded Cooper that the Director General of the Department of Regional Development be invited to attend a Board meeting when the appointment is confirmed.
CARRIED
6. 
STRUCTURAL REFORM
No resolution on this matter.
Agenda Report

The Board to receive verbal reports from Reform Committee and Working Groups where appropriate.

Meeting Report 

No reports were received during the meeting as reports to the Minister have been submitted or are being drafted. Committee members are bound by confidentiality requirements.

7.        ISSUES FOR DISCUSSION & DECISION





7.1  
President’s Report

Meeting Report 

The President referred to the impending retirement of Bill Mitchell as President of WALGA. 
Moved Parker seconded Evershed that LGMA write to Bill Mitchell thanking him for his contribution to LG in his time as President of WALGA.

CARRIED

The President advised he had been invited to join the Minister’s Structural Reform Steering Committee because of his role as President. He had accepted and has attended one meeting.
The report of the Steering Committee will be tabled at the next meeting.

The President has also been invited to be a member of the Minister’s Structural Reform Implementation Committee. He has accepted the invitation.

Further issues raised by the President-

· He and the CEO had met with representatives of the Department of Regional Development and Lands regarding a potential funding program under the Royalties for Regions Program.

· The need to get PD programs underway was again emphasised.

· Need strong direction to CEO to prepare KPI’s. He advised he, Throssell and Olynyk would work to develop these.

7.2  
Model Contract 

Moved Throssell seconded Olynyk that the Board -

(i) approve the CEO advising Neil Douglas of McLeods Barristers and Solicitors to commence work on all three Model Contracts and guidance notes to the highest possible standard with a maximum  commitment of $20,000.
(ii) request the CEO to confirm with WALGA that it will make a significant contribution to the development of the model contracts.

(iii) delegate to the Working Party the authority to work with Neil Douglas on the content, and 

(iv) explore a process for charging Local Governments for the use of the model contracts. The fee and process to be determined following further discussions with WALGA and the DLG if they agree to be part of the process.

CARRIED
Agenda Report 

Board members are reminded that the following resolution was passed at the February Board meeting
 

“Moved ... seconded .... that LGMA:-

      commit to rewriting the model contract for CEO’s with guidance notes provided an appropriate fee can be negotiated with Neil Douglas of McLeods Barristers and Solicitors. 

      The model contracts for other categories of officers be deferred at this time.

        When LGMA is committed to the re-write, WALGA be advised of this situation and be requested to formally commit funds to the project, even if they are to be paid in 2010-11.

     LGMA write to DLG requesting that they co-badge with WALGA and LGMA the new model contract and if they are inclined to do so to make a financial contribution to its development.”
This resolution was provided to Neil Douglas with the following comment, 

“We are obviously very budget conscious so can you give me a quote on preparing just the CEO contract with guidance notes.” 
 

Neil and the CEO had a telephone discussion on the matter in which I advised Neil I would appreciate being able to take something to the Board meeting of 26 March. Neil provided the following advice 
“Steve

Thanks for your email.

I confirm my telephone discussion with you this afternoon that –

1. my estimate for drafting the CEO contract with guidelines is $16,000;

2. it would cost considerable more than the balance of $,4000 to draft the other 2 contracts with guidelines, at a later stage; 

3. if cost is a major factor, the Board may wish to consider a final product with fewer features (such as rather than drafting an optional clause providing for novated lease of a motor vehicle, or the entitlements that are to follow in the event of an amalgamation, the contract or the guidelines would simply refer to these matters as ones that the local government may wish to consider themselves).

Please let me know if you would like to discuss this further.

Regards

Neil Douglas | Partner
McLeods | Barristers & Solicitors”
 
The Department has been written to & asked if they wish to be part of the development of the new model contracts. 

No reply has yet been received.

Conclusion
LGMA should have the highest quality employment contract for its members. Therefore, it is proposed that Neil’s point 3 above, to consider a final product with fewer features, is not considered appropriate.
It is proposed that LGMA pay for the development of the best possible model contract.

If it is to cost $16,000 for one contract and $20,000 for the whole package then LGMA should go for the whole package at this time.

The Board may wish to consider the possibility of copyrighting the model contract(s) and charging Local Government for their use. 
A fee of $500 per contract would seem appropriate. 

A one-off fee for each Local Government would be appropriate. The fee would lapse if and when LGMA undertook a substantial edit of the contracts and guidance notes.

It is acknowledged payment of the fee would be difficult to monitor but one would have to rely on the integrity of our members and the Local Governments. If WALGA was involved and supported the charge one would expect them to levy the fee and make the payment to LGMA. It may well be a 50/50 split between the two organisations. 

It would be much more expensive for each Local Government to get an individual contract drawn up on each occasion.

A standard letter would be prepared that would be sent to each Local Government when it advertises a CEO position informing them of the availability of the model contract(s) and the fee for usage. 

The funds can be used to –

(v) repay the two Associations for the development cost, and 

(vi) keep the model contracts up-to-date.

At no time would the model not be provided to our members but we would expect if it was used by a Local Government that a fee would be paid.
Please note that the charging concept has only just been developed and not discussed with either the Department or WALGA.
7.3  
60th Anniversary Logo

Moved Throssell seconded Evershed that the Board determine that the choice of a logo for the 60th anniversary  be an operational matter.

CARRIED

Agenda Report

2010 is the 60th anniversary of LGMA in WA. 

A number of logo’s will be provided at the Board meeting with a decision required on which one will be used.

7.4  
Planning Reform Industry Reference Group
Moved Trail seconded Throssell that the Board note Mr Cowie’s report regarding the Planning Reform Industry Reference Group and that the CEO contact Mr Lumsden at the Department of Planning re his Department and LGMA running workshops together on the Development Assessment Panels as they have a strong element of  governance rather than planning per se. 
CARRIED

Report

(the following report was provided by I. Cowie on 22 Feb 2010)

Meeting of the Planning Reform Industry Reference Group

I am the LGMA’s representative on the above reference group.  At its meeting on 18 February, the following matters were discussed.

· Development Assessment Panels

It was noted that parliamentarians are currently being briefed on the proposal for Development Assessment Panels.  It was noted that the Department is reconsidering thresholds for referrals and payments to local government members.  However, there will be no change to the composition or quorum of panels.

· Review of the model scheme text

Following consideration of submissions on the model scheme text review, drafting instructions for new regulations have been prepared by the Department.

· Structure Plan Guidelines

A tender has been awarded for consultants to prepare a structure plan preparations guidelines document.  There will be consultation on this paper once completed.  

· Streamlining Single House Approvals

A summary of submissions in relation to single house approvals has been prepared.  This identifies key elements relating to approvals for single houses.  An expert panel will now be formed to consider the residential development codes in relation to single house approvals.  

· Model Subdivision Conditions

External workshops are currently being held in relation to a consultation paper on subdivision conditions.  Submissions are open until 15 March.  
7.5 
Code of Conduct 
Moved Parker seconded Throssell that the draft code of conduct lay on the table and be brought back to the next meeting.

CARRIED

Moved Evershed, no seconder that the proposed code be adopted without section A.3

Meeting Discussion

The meeting discussion focused on section A.3 in the Code of Ethics provided with the agenda. 
Agenda Recommendation

The Board adopt the code of Conduct and associated disciplinary procedure.
Report 

The Code of Conduct and associated disciplinary procedures were discussed at the February 2010 Board meeting. They were referred back to the Legislation Review Committee for further consideration.
The LRC considered the documents at their meeting following the Board meeting and made considerable amendments. 

The documents are presented with track changes to demonstrate the amendments that have been made.

The LRC took considerable care over the defined process in the Disciplinary procedures and the result is a clear well defined process in terms of responsibilities and timing.

There are several minor issues that arose following the LRC meeting and comment on the draft document that emerged. 

These are 

(1). Code of Ethics.

It has been suggested under Part A Fundamental Principles the need for a new section “Honour and Respect for Authority” which has been included as A3.

Under C6  Personal Benefit – Gifts and bribery it has been suggested (a) be retained but (b) through (d) be replaced by reference to the Administration Regulations pertaining to the Code of Conduct. 

This process will provide consistency. 
It is proposed both these amendments be agreed. 

(2) Disciplinary Procedure 
In the area setting out the procedures for dealing with Complaints the requirement that the complaint be in writing and the need to protect the confidentiality of the complainant have been included.

The Board needs to resolve those issues and it is proposed adopt the code of Ethics and associated disciplinary procedure..

8. 
LATE AND URGENT BUSINESS







8. LATE AND URGENT BUSINESS

8.1 National Board report

Moved Throssell seconded Parker that the Board:-

1. note the letter from the Minister dated 3 March 2010 responding to LGMA’s advice dated 14 January 2010 of LGMA’s policy with regard to structural reform,

2. note the fax received from Wendy Murray at the Department of Local Government advising of a program of briefing Local Governments on various projects and that the Board would support the briefing, 

3. endorse Andrew Hammond and the CEO attending the 2nd LGMA Federation Strategic Planning Session to be held on 15 May 2010 in Adelaide, 

4. endorse a formal request being submitted for State representatives to be seated together at the meeting, and 

5. note the report related to National Board activities.

CARRIED
Report 

The National Board report prepared by Gary Evershed is provided below.

The second item in the report “2nd LGMA Federation Strategic Planning Session” is the item which requires discussion by the WA Board. Shayne Silcox attended the first session in late November 2009 in Melbourne because the state president was unavailable. The State President should attend this 2nd session.

It is appropriate to advise that the relations between the National Office and the State offices  are in a condition of challenge.

This 2nd meeting looms as a critical one for the future of the Federation.

At the end of the session the roles and responsibilities of the National and State Boards must be clear and unambiguous.

It is noted that in the report it states that the facilitation will be arranged between the national CEO and SA Directors. There is no disagreement with this but it may be important to request that the WA President and CEO are to be seated together so that they can confer on matters as they arise during the day. It is proposed that this be included in the advice to the organisers of the meeting.

LGMA National Report 

The LGMA National Board met in Melbourne on Saturday 20 February and the 2011 National Conference Planning Committee on 15 March and the following are the key decisions and outcomes from the meetings:

Election of Office Bearers for 2010-11

In keeping with the established protocol of rotating the role of President around the States Paul West (Tasmania) was elected as President with John Bennie (Victoria) as Deputy and Ray Burton (Queensland) as the Executive Member.  These appointments will be announced at the May Adelaide Conference when Neil Hartley steps down as President.  

2nd LGMA Federation Strategic Planning Session

The 2nd LGMA Federation Strategic Planning Session will be held on Saturday 15th May, 2010 in Adelaide, as part of the National Congress.  The Divisional Presidents and Chief Officers will be invited to attend.  The working parties will provide progress reports in the third week of April, which will be circulated to all National Board members and used as a basis for discussions at the 2nd Session; and the facilitation for the 2nd Session will be arranged by the Chief Executive in conjunction with the South Australian Directors.  The facilitation, venue hire and catering costs will be shared 50% between the national and State Divisions.  

Facilitated Chief Officers’ Session

The National Board did not support the WA endorsed proposal for a facilitated Chief Officers’ session to be held.  No further action will be taken on this suggestion.  

2010 National Congress in Adelaide

Conference registrations were down on last year especially from the host state South Australia but this is expected to pick up and is not considered to be an issue according to the LGMA National staff.  

2011 National Congress in Cairns

The 2011 Congress will be planned in the context of fiscal restraint following the Economic Stimulus spending aftermath, doing more with less, further pressure for amalgamations and regional structures, climate change and severe weather impacts and the need for innovation and leadership in an ethical manner in a new era.  

Year of Women in Local Government Partners’ Program

Some $82,500 had been raised through the Year of Women in Local Government Partners ‘Program. These funds will be utilised for ongoing promotion of the Year of Women in Local Government; for LGMA to recoup its 2009 investment; and funding the corporate theatre that will be presented as part of the National Congress program.
National Board Structure Review

No changes to the national Board structure will be made at the Adelaide AGM and a further report on the size, structure and operation of the National Board will be prepared with feedback from the Divisions once the role and responsibilities clarification exercise has been completed.

NT Division of LGMA

The NT intends pursuing the establishment of an LGMA Division and was to consider its future at a meeting of the members to be held in February 2010; and will continue with its approaches to the NT Minister and Department regarding funding for an executive officer.  The National Board has reaffirmed its support for the LGMA NT Branch becoming an LGMA Division.  The target date is now 2011 for them to join. 

Management Challenge

131 teams had registered to participate in the 2010 Management Challenge –11 more teams than in 2009 with many new councils participating.  This year’s pre challenge theme on Women in Leadership was due to the sponsorship received by the Office of Women and has opened an avenue for the consideration of similar type sponsorships from government departments in the future.  

Gary Evershed

National Director

March 2010

9. 
MEETING SCHEDULE FOR 2010

 Report

The agreed program for the year is as follows-
Date


Day 

Location

Start Time  

4 August 

Friday 

City of Melville

1.00pm





(in conjunction with WALGA Convention)

8 October 

Friday 

Newman, 

tba





Shire of East Pilbara
5 November 

Friday 

Esplanade Hotel 
tba
(special meeting at the State Conference to elect office bearers)

10 December 

Friday

City of Rockingham 
1.00pm
10. 
NEXT MEETING

Friday 11 June 2010 at City of Belmont to start at 1.00pm.
11. 
CLOSE










The meeting was closed at 11.55am.
Appendix I

MEMBERSHIP REPORT FOR LGMA BOARD MEETING 26 MARCH 2010.
Recommendation

Submitted for Information
Comment
Since the February 2010 Board of Management meeting, the Chief Executive Officer, under delegation from the Board, has processed 17 changes in membership. These changes are summarised in the table below. Further detail is also provided on the following pages. 

	Membership at 30 June 2009
	545

	Membership at February 2010 report
	576

	Changes since February meeting
	17

	Joined
	11
	7M, 4F

	Resigned
	3
	1M, 1F, 1CCM

	Transferred to another Division
	

	Transferred from another Division
	1
	1F

	Advancements
	1
	1F

	Changes in Status
	1
	1M

	Membership as at March 2010
	585


	
	Fellow
	Member
	Affiliate
	CD Network Affiliate
	Subscriber
	Council

Corp
	Retired


	Life
	Total

	TOTAL MARCH 2010
	37
	390
	32
	27
	6
	63
	26
	4
	585

	Gender
	37 M

0 F
	301 M

89 F
	9 M

23 F


	8 M

19 F
	6 CORP
	63 CCM
	25 M

1 F
	4 M
	384 M

132 F

63 CCM

6 CORP


MEMBERSHIP STATISTICS
	changes since – FEBRUARY 2010
	Position
	LOCAL GOVT
	STATUS

	JOINED
	
	

	

	Benjamin JARDINE
	Grants Officer
	City of Wanneroo
	Affiliate

	Vivienne MURTY
	Deputy Chief Executive Officer
	Shire of Yilgarn 
	Member

	Leanne PAROLA
	Manager Finance & Corporate Services
	Shire of Moora
	Member

	Denisa KONECNY
	Director Community Services
	Shire of Broome
	Member

	Rhonda HARDY
	Director Regional Services
	Eastern Metropolitan Regional Council
	Member

	Ian GRAHAM
	Deputy  Chief Executive Officer
	Shire of Wongan-Ballidu
	Member

	Steve COPE
	Director Urban Planning
	City of Melville 
	Member

	Pete DITTRICH
	Manager Corporate Services
	Shire of Lake Grace 
	Member

	Donovan NORGARD
	Works Manager
	Shire of Peppermint Grove
	Member

	Matthew SMITH
	A/Chief Executive Officer
	Shire of Busselton 
	Member

	Keith LEECE
	
	
	Retired Member

	ADVANCEMENTS
	
	
	

	Tanika McLENNAN
	Deputy  Chief Executive Officer
	Shire of Trayning
	Affiliate to Member

	CHANGE IN STATUS
	
	
	

	Lee FARRELL
	
	
	Member to Retired Member

	TRANSFER FROM QLD TO WA DIVISION
	
	
	

	Sharon WALSH
	Manager Community Wellbeing
	Shire of East Pilbara
	Member

	RESIGNED
	
	
	

	Jacqui GOLLNER
	Resigned due to leaving LG/maternity leave
	
	CD Affiliate

	Shire of Carnarvon
	Resigned – wish to cancel subscription
	
	Council Corp Membership

	Denis BLACK
	Resigned due to retiring from LG
	
	Member


APPENDIX II – Code of Ethics, as amended by Legislation Review Committee

APPENDIX III – Code of Ethics, disciplinary procedure, as amended by Legislation Review Committee. 
Please note – both Appendices II and III provided as part of the email (track changes then provided)
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